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Section I

Advertisement



Hickory Public Schools Board of Education (hereinafter “Client”) is requesting qualified architectural firms (hereinafter "Candidate") to submit qualification statements for architectural services related to the preparation of design drawings, specifications, bid documents, bid recommendation, and construction administration for a new K-6 elementary school (hereinafter "Project").  Included in this document you will find qualification requirements for this Project.  

Candidates shall submit qualification statements in the following forms: one (1) printed original, and three (3) printed copies and one (1) electronic copy scanned on a CD or a flash drive.  These qualification statements shall be sent to:

Adam Huckabee
Director of Facilities
Hickory Public Schools
432 4th Ave. SW
Hickory, NC  28602
Qualification statements shall be submitted no later than 3:00 p.m., Monday, December 19, 2011.  All qualification statements shall be sealed and clearly marked as Qualification Statement for Architectural Services for New Longview Elementary School.  Any qualification statement received later than the specified time/date will NOT be accepted or considered.  

Candidates shall include in their qualification statement the qualifications of both the Candidate and the individual person(s) who will be directly responsible for the work, including a list of similar projects completed by the Candidate and by said responsible person(s) within the past five (5) years.  Once the qualification statements have been reviewed and a list of at least (3) three Candidates have been selected, the Candidate(s) may be asked to make a presentation to Client and be interviewed by them.  

Client reserves the right to waive any formalities, to reject any and all qualification statements and to accept any qualification statements which in its opinion may be in the best interest of Client.
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Section II

Scope of Work and Selection Process



The selected Candidate shall work with Client’s administration, teachers and school staff in the preparation of design drawings, specifications, bid documents, bid recommendation and construction administration for a new 600 student K-6 elementary school.   Funding for this construction project is anticipated in the 2012-2013 county fiscal year with construction beginning later that fiscal year.  The estimated budget for this project is $10,000,000.  The selected Candidate will be required to conduct design meetings, community meetings and other meetings as deemed necessary by the Client.  The selected Candidate will work with school leaders, teachers and other school personnel in the educational design of the new elementary school which will become the conceptual design for the new facility.  
The selected Candidate must have a solid verifiable track record of school design based upon local educational needs.  Representatives of the selected Candidate will be required to meet with and gather input from Client's administration, teachers and school staff and incorporate that input into a functional school design.  The selected Candidate must have a clear vision of school building functionality so as to design a facility that will be energy efficient, environmental friendly and continue to meet the educational needs of students for many years after construction.

The selected Candidate must supply complete design and construction services including schematic design, design development, construction documents, bidding services, and construction administration.  The selected Candidate will also be responsible for preparing and updating budget cost estimates for all phases of the Project including, but not limited to, construction costs, site development, geo-testing, furnishings and equipment, technology, professional fees, contingency cost and all other relative costs associated with the Project.  The selected Candidate will be required to provide a timeline for implementation and completion of the Project.  In addition, the selected Candidate must provide a computerized model of the final design for use in public presentation.  

Once the schematic design and construction estimate is complete, the selected Candidate will make a presentation to the Client for design approval before proceeding with construction drawings and bid documents.  Client may be interested in pursuing LEED certification for this Project; therefore, the selected Candidate must have experience in the process and requirements for obtaining a LEED certification.

The criteria by which the qualification statements will be evaluated include, but are not limited to the following:

· Candidate’s understanding of Project objective;

· Candidate’s approach to a Project of this nature;

· Candidate’s demonstrated ability to take Client’s input and produce a construction design;

· Candidate’s resources and capacity;
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· Candidate’s demonstrated experience with sub-consultants who will be working on the Project, including identification of sub-consultants used by Candidate in the past five (5) years and the frequency of their use; 
· Candidate’s demonstrated experience with similar size elementary school projects in North Carolina within the past five (5) years;

· Candidate’s proximity to and familiarity with the area where the Project is located;

· Qualifications of employees of Candidate  who will perform the work and the level of involvement of each in the Project;

· Qualifications of Candidate's project manager and all staff assigned to the Project (providing an organizational chart would be helpful);

· Candidate’s experience in establishing and working with Historically Underutilized Business as defined by the State of North Carolina;  

· Candidate's schedule for completion of tasks;

· Candidate’s LEED certification experience;

· Candidate’s certification that by submitting a response to the RFQ that neither it nor any affiliated entity is currently debarred from doing business with the state of North Carolina; and  

· Satisfactory client references for Candidate.

Upon review of all qualification statements, Candidates may be invited to make presentations to Client.  
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Section III

Contents of Qualification Statement


Qualification statements shall be submitted on 8-1/2 x 11 paper, side bound with Table of Contents and reference tabs for key sections in a single volume.  Emphasis should be on completeness of services offered and clarity of content.  Qualification statements shall not exceed 25 pages.  Cover and dividers do not count in total pages.
Qualification statements must be submitted in the following forms: one (1) printed original, and three (3) printed copies and one (1) electronic copy scanned on a CD or a flash drive.

Qualification statements shall include:

1. Candidate's Certification Form (Form included with RFQ);

2. Location of Candidate's office(s);

3. The following, regarding all of the Candidate's (individuals and firms) personnel who will be working on this Project, including but not limited to, project managers, architects and members of the project design team, but excluding clerical staff: 

a.
Name;


b.
Qualifications;


c.
Experience;


d.
Professional affiliations;


e.
License(s) held;


4. Candidate’s understanding of the scope of work required to complete this Project;

5. Candidate’s approach to the design process;

6. Candidate’s unique qualifications or work methodology;

7. Candidate’s history of ensuring that projects are completed  on time and within budget, including a listing and explanation of Candidate's projects that have not been completed on time and within budget;

“Extending Excellence”
8. A description of Candidate’s approach to and/or method of cost control and project scheduling, including but not limited to, 

a) Current workload and percentage of  staff’s availability to work on this project

b) Quality control and assurance process
c) Relationship with General Contractor

d) Project closeout procedures;

9. List of previous clients for which Candidate has performed architectural services for projects similar to the size of this Project within the past five (5) years.

a. Include owner’s name, owner’s representative, contact information, project name and location, brief project description, project completion date, and project cost.

b. Include Candidate's key personnel involved with each project.  If key personnel involvement was with another Candidate, list that Candidate;   

10. List of Historically Underutilized Businesses Candidate has used in previous projects and the services provided;

11. Tentative plan and time frame for approaching the Project;

12. List of any judgments, claims, arbitration proceedings or suits within the past five (5) years and any pending or outstanding claims against Candidate, its architects, officer or employees

13. Hourly billing rates charged by Candidate for each position type.

14. Proof of Professional Liability ($1,000,000 per claim/$2,000,000 aggregate), General Liability ($1,000,000 each occurrence/$2,000,000 aggregate, $5,000 medical, $1,000,000 Personal and Adv. Injury)  and Worker’s Compensation ($500,000 each accident) coverage naming Hickory Public Schools Board of Education as additional insured.

15. Completed Non-Collusion affidavit must accompany the proposal.  Affidavit of non-collusion shall be executed by a duly authorized representative of said Candidate and notarized.  (Affidavit is provide in RFQ)

16. Certification statement from Candidate that they are not debarred from doing business with the state of North Carolina.

All questions pertaining to the RFQ must be submitted in writing no later than 3:00 p.m., Monday, December 12, 2011.  Only written questions will be considered formal.  Any information given by telephone will be considered informal.  Any question that Client deems pertinent to all proposers will be emailed as an addendum to the RFQ.  Fax and email messages will be treated as written questions.  Questions regarding this RFQ should be directed to Adam Huckabee, Director of Facilities (828) 324-6280, Fax (828) 324-6385 or email rfq@hickoryschools.net .
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Section IV
Additional Information, Certification and Affidavit 



Proposal Cost:
Client shall not be liable for any cost incurred by firms preparing their qualification statement.

Public Records:
All information contained in the qualification statements may be a public record open to inspection and copying by the public under State and Federal law.

Commitment to Award:
This solicitation does not commit Client to award a contract, to pay any costs incurred in the preparation of the qualification statement proposal or to procure or contract for the services listed herein.  Client reserves the right to reject any or all qualification statements received.  

No Solicitation: 
No solicitation of the Client or any of its employees is allowed at any time prior to, during or after the RFP has been issued.

“Extending Excellence”

CANDIDATE’S CERTIFICATION FORM

I have carefully examined the Request for Qualifications and any other documents accompanying or made a part of this Request for Qualifications.

I hereby propose to furnish professional design consultant services for Client, Hickory Public Schools Board of Education, in accordance with the instructions, terms, conditions, and requirements incorporated in this Request for Qualifications.  I certify that all information contained in this Qualification Statement is truthful to the best of my knowledge and belief.  I further certify that I am duly authorized to submit this Qualification Statement on behalf of the Candidate named below as its act and deed, and that the Candidate named below is ready, willing and able to perform if awarded a contract.

NAME OF CANDIDATE: _______________________________________________________

BY: (printed name) ______________________________________________________________

SIGNATURE: _________________________________________________________________

MAILING ADDRESS: __________________________________________________________



CITY/STATE/ZIP CODE: ________________________________________________________

TELEPHONE NUMBER: ________________________________________________________

FAX NUMBER: _______________________________________________________________

EMAIL ADDRESS:  ____________________________________________________________

CONTACT PERSON:  __________________________________________________________

YEAR CANDIDATE WAS ESTABLISHED AND FORMER NAMES UNDER WHICH THE CANDIDATE HAS OPERATED: _____________________________________________________________________________

_____________________________________________________________________________

acknowledgement of addenda

Candidate hereby acknowledges receipt of all Addenda through and including:

Addendum No.
       Date
Signature Affirming Acknowledgement

__________________      ______________
__________________________________________

__________________      ______________
__________________________________________
__________________      ______________  __________________________________________

__________________      ______________  __________________________________________
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STATE OF NORTH CAROLINA




NON-COLLUSION AFFIDAVIT
COUNTY OF CATAWBA 

NOW COMES ______________________________________________, being first duly sworn, deposes and says that:

l.
He/She is the ___________________  (title) of _________________________________ ____________________________(Candidate’s name), the person who submitted the attached Qualification Statement.

2.
He/She is fully informed regarding the preparation and contents of the attached Qualification Statement and of all pertinent circumstances respecting such Qualification Statement.

3.
The attached Qualification Statement is genuine and is not a collusive or sham response;

4.
Neither the person nor the Candidate submitting the attached Qualification Statement nor any of its officers, partners, owners, agents, representatives, employees or parties in interest, including this affiant, has in any way colluded, conspired, connived or agreed, directly or indirectly, with any other person or Candidate to submit a collusive or sham response in connection with the Request for Qualifications for which the attached statement has been submitted, or to refrain from responding in connection with such Request for Qualifications, or has in any manner, directly or indirectly sought by agreement or collusion of communication or conference with any other person or Candidate to fix the price or prices in the attached or any other Qualification Statement, or to fix any overhead, profit or cost element of this Qualification Statement or any other person or Candidate or to secure through collusion, conspiracy, connivance or unlawful agreement any advantage against Client or any person interested in the Request for Qualifications.
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This the _____ day of ________________________, 2011.







____________________________________________







Signature






____________________________________________







Printed Name






____________________________________________







Title

Subscribed and sworn to before me,
this ______ day of ____________________, 20___

____________________________________________

Notary's Printed Name

_____________________________________________

Notary's Signature

 (SEAL)

My Commission Expires: ___________________________
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